M.¢ Quick Notes
P Candidate Filing Reminders

Use the current versions of the affidavits, found on the Campaign Filing Packet webpage.

Before you take a candidate filing, make sure you are the correct filing officer, and that the date is within the
correct candidate filing period for that office.

If Affidavits of Candidacy are missing required items, do not enter the data into ERS. Notify the appropriate
filing officer that the filing is not complete.

o The filing officer should consult with their city or school district attorney to determine whether
the affidavit has been properly filed.

e Once the determination has been made, the filing officer should notify the county of the appropriate
steps to take.

Candidate Name

¢ The candidate's name must be the candidate's true name or the name by which the candidate is
commonly and generally known in the community.

e The candidate’s name may not give the candidate an advantage over an opponent, including words
descriptive of the candidate's occupation, qualifications, principles, or opinions.

o Candidate names appear on the ballot in upper and lower case. Ensure capitalization and spacing
are clear. For example, Patrick Mc Dermott vs. Patrick McDermott vs. Patrick Mcdermott.

e Candidate names should be placed on the ballot exactly as on the affidavit, including punctuation and
accents. For example, Mary T. Moore vs. Mary T Moore

Candidate Name Pronunciation
e Optional. (Will be used by Assistive Voting Devices, if provided. Otherwise

Office Title

¢ Candidates for Judicial Offices, County Attorney, and County Sherrif must provide a copy
of their license.

¢ Candidates may use informal office titles. For example, Town Board Member for Town Supervisor.

e Request that the candidate place the title of the office as it will appear on the ballot. But if the title of the
office can be determined, do not reject the affidavit.

¢ Ensure that the office is up for election.

Party

e Only the Republican and Democratic-Farmer-Labor parties are major parties.

¢ Non-major party names may contain up to three words and the party name on the Affidavit and must
match what they place on their nominating petition.




Candidates for partisan office who are not filing as either Republican or Democratic Farmer Labor party
must also submit a complete petition.

Cannot use the term nonpartisan as a statement of political principle or the name of the candidate’s
political party.

No part of the name of a major political party may be used to designate the political party or principle of
a candidate who files for a partisan office by nominating petition, except that the word independent may
be used to designate the party or principle.

Residence Address

Address information is optional for judicial, county attorney, and county sheriff candidates. These
candidates may choose to leave the residence address fields blank on the affidavit.

They do not need to check mark the boxes about classified private data or complete the Address of
Residence form.

For all other candidates, a residence address is required.

For those that must keep their address private due to safety concerns, the candidate should mark the
designated boxes on the affidavit and complete the Address of Residence form on the back.

Filing officers must check that Candidate’s ID matches the address provided in the Residence Adress
field or on the Address of Residence form when the address is required.

For State Senate and State Representative candidates who mark their Address private, the filing officer
must verify the address on the Address of Residence form is in the district.

Candidate Phone Number and Non-Government Email Address

o

o

A phone number and email are required for all candidates

Supreme Court of an Errors and Omissions Petition in In re Petition of Pfliger (A12-1014) involving
omission of phone number on the affidavit of candidacy.

If a candidate checks the box that they do not have an email, and have not provided a Residence
Address, they must provide an address in the Campaign Contact section.

Affidavits without an email and without the checked box certifying they have no email, or affidavits with
a government issued email address, are not a complete affidavit and may not be accepted until after
consultation with the jurisdiction’s legal advisor.

Signature

Date

Candidates filing in person must sign the affidavit while the filing officer witnesses, and the filing officer
must sign and affix their seal.

If the affidavit was signed earlier, it must have been witnessed by a notary public or other officer
empowered to take and certify acknowledgement.

Questions about signatures are directed to the jurisdiction’s legal advisor.

The affidavit may be prepared and signed at any time between 60 days before the filing period opens
and the last day of the filing period.

If the affidavit is mailed in or dropped off by another person, ensure it was signed during the filing period




